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Int roduct ion  
Th is  m a n ua l s h a ll a ct  a s  a  g u id e  fo r yo u  in  m a kin g : 
• Ne w re s e rva t io n s   
• Ad d in g  a n cilla rie s  (Se a t s , Me a l, Ba g g a g e , In s u ra n ce  & Airp o rt  

s e rvice s ) 
• Mo d ifyin g  e xis t in g  re s e rva t io n s   
• Ca n ce llin g  re s e rva t io n s   
• Na m e  ch a n g e   
• Sa le s  re p o rt s   
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Nam e change 
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Sales repor t  
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Thank you 
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